Generic Parts

Processing NPN Parts in Autosoft.

© Autosoft Pty Ltd



© Autosoft Pty Ltd

Table of Contents

Generic Parts In Autosoft
What is a Generic Part Code
Common mistakes made with Generic Parts in Autosoft
What is 'Adjustment - Purchase Minus Stock?' Why is it important?
Purchase Minus Cost Errors
So | have Minus Cost Errors! What do | do?
Make the Old Part Code Inactive
New Settings to Handle NPN Parts Correctly
Create the New Part Code
Sell as Usual
New Creditor Invoice Entry

p2



© Autosoft Pty Ltd

Generic Parts In Autosoft

What is a Generic Part Code

A 'Generic Part Code' is a name given to a code that has been created to ac commodate many
different miscellaneous parts.

See below an example of a Generic part code.

R Stock Master File =T
| item Code: [MISC ] Category. [1-Pants ]
Description: | Growp: [NPN Pats = |
Desciption 2. | Price Groug: [Not Defined = |
Biand | Suppher. |“NOT DEFINED™ |

Synec wth PML Word Seatch |

Stogk | Pricing | Branch Stock | Stock Options | Query | Promo | Cross References | Kits | Pictuwes | Product Infoemation | Oriine Shop Dietails |

Olptions Stock Holding Cost Prices
Type: |Stock d Qty On Hart | 19,00 Average Cost 15463600
Locatont: | Qty On Order: | 000 Last Cost J516.%
Location? | Qty Retuned | 100 Custant Cost: 14.00
SRR ach = Oty Reserved: | 1.00 Landed Cost 0.00

Buy Pack Qty: | 0 Oty Deivered | 000 ShppngCost | 0.00

Sel Pack Qty. | 0 Qty Backorder: | 0.00 Stock Order 0.00
SellQty: | 0 Stock Vakue $38.927.20 Date Createdt [31/08/2011

| ] List Price: I 0.00
Franchise -
Superpedes
Duty Pescent | 000 Te [0
weght [ 000 | Create |

In the real world, not all parts that are sold will have a part number. Even some parts that do
have a part number are simply a one-off so you will not want to set up a code for them each
time, so having a code like 'MISC' is a good idea but there are also some very important setup
steps that are required.
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Common mistakes made with Generic Parts in
Autosoft

There are some important setup steps that are required in Autosoft if you are going to use a
part like ‘MISC'. Firstly you must inform the software that the code you are entering is not a
real part code, secondly you are best to use a standardised c ode like 'NPN' (No Part Number)
so that everyone (including Autosoft Support) knows what the intended purpose of the part
code is.

Special setup criteria

Informing the system that the part code is not a 'real' code is very important, it does two
things to the way the system behaves:

1. Turns off the quantity counter

2. Stocks the calculation of average cost

Turning the quantity counter off is very important, it is very likely that many of the parts sold
will not be acquired using a creditor invoice. When parts are sold without the creditor invoice
being entered for acquisition you end up with a negative balance. When this process is
repeated the negative balance continues to grow.

Stopping the system from calculating the average cost is very important, as there are many
different parts being passed through the stock code it is highly likely that they will all have
different cost prices. If every part had a creditor invoice this may not be a complete disaster
as they would all average out in the end, however as we discussed regarding the quantity
counter this is not the case.

To setup your part code correctly you should make sure the 'Don't Update Quantity’ tick box is
checked. This is illustrated below, you will find this tick box on the 'Stock Options' tab.

-

H Stock Master File o | @ ][E
Itern Code |NP'I~1IIII1 J Ea:egnry_ |"°°N|:|T DEFINED™ J
Descaiption: |ND Part Mumber Group: |'1,||:r|' DEFINED™ J
Description 2. | Price Group: [“NOT DEFINED™ Joe]
Brand | Supplier. |"NOT DEFINED™ =]
Sync with PML ‘Word Search; |

Siock | Pricing | Branch Stock ™ =tock Dptions Iﬂuel_l,- | F'ra'_n-:rl Cross Hefarenc:esl Kiz | F'iciurasl Product In‘umahcnl Onlre Shop Deta&l

Reorder Options Stock Updates
Weeks Cover [ 0 SellCalegow: = Update Type: | =l

L E 0
T [ Warehouze Supplier Backorder Maintenance | L
M 1] [~ Don't Reordes

Dyrrec Labl Ophore
I Buyln [ [nsctve Fiink fox this Stock Item. |
[T Dismantle [2rd Hand) ltermn [ Gzt Fres Template Mame: | _I
[~ Abways pint note oninvoice | B Don't Update Oy Dymo Prrksr... | DYMO Lw 450 Turbo
T Recondtioned [T Don't Expodt for'web
: Select Records 1o View
[ Diont Prink 2 Label I~ Track Seral Mo

* AllStock  Stock lkerms  © Pricing " Conzumabdes

[~ ‘“When Saving, don't alio Cleas

This Tick box needs to be checked as soon as the part is first setup, ticking the '‘Don't Update
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Qty' later will not correct problems that have occurred.

What happens if the setup criteria is not met
If the 'Don't Update Qty' is not ticked, the following problems will arise.

e Firstly it is very likely that the Quantity will become negative and continue to climb into
negative, over time if many NPN/MISC parts are sold this could reach several hundreds.

e Secondly False stock value, the negative balance multiplied by the average cost will
reduce the total stock reported on the 'Stock Value Report’

e Thirdly the system will calculate and post 'Adjustment - Purchase Minus Stock®
transactions every time a creditor invoice is posted using this part code, this transactions
will not reflect reality, as the code is not a real part.
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What is 'Adjustment - Purchase Minus Stock?' Why
Is it important?

The 'Adjustment - Purchase Minus Stock' is a function in the system that makes it possible to
sell into Negative Quantities and maintain correct Cost of Sales and Gross Profits. The
function can best be explained with a scenario.

Scenario

The Autosoft Garage has 1 x Z9 filter in stock the part was purchased on the 10/11/2011 for
$15.00

On the 12/11/2011 2 x Z9 filters were sold making the quantity -1.

The second Z9 was purchased on the 12/11/2011 for $16.00 however the invoice was not
entered until 14/11/2011.

Calculation of Cost of sales. When the filters were sold on 12/11/2011 the system had the
average cost of $15.00 so the cost of sale would have been calculated at 2 x $15.00 = $30.00
However we can see when the creditor invoice for the second filter was received and entered

it was for $16.00 So the true cost of sale is $31.00.

Adjustment - Purchase Minus Stock - Is the function responsible for pic king up the extra
dollar and posting the 'Adjustment’ to increase the Cost of sale by $1 and reduce the
Inventory balance by $1.

If 'Adjustment - Purchase Minus Stock' wasn't active then this adjustment would not take
place, and the Cost of Sales and Inventory balance would be wrong.
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Purchase Minus Cost Errors

When a generic part code engages the 'Adjustment - Purchase Minus Cost' there are negative
consequences. Consider the following scenario.

The Autosoft Garage has a part code called 'MISC', on 1/11/2011 2 x Fan belts are sold to a
customer for a 1976 Cortina. The parts were sourced from an old stock bin in the back of the
store room, the parts were written off many years ago, there is no part code for them in the
system.

The 2 x parts were added to the customers invoice using the 'MISC' part code, and sold for
$15.00 each.

% Invoice View el ®
Account Name: [Cash Sal ~ol Invoice Type: [Invoice =|  CredtPeriod [Cument  ~
Suburb: | | | Sales Perzorc [P1 =
Cash Ret: [1822 Date: 112001 Orcler & |

ltams | lnvoice Mgtes | Siock Detads | Dekyery | Options | Queriss | Branches | Dismarding | Pictuess | Paits Poatal |

b |F1=h- [ g
MISC _ Miscedaneous P

Back [ lpe
0,00

lall

Send Irnamce via

soH; [0 | aon | ook | Ibem Sequence | & Firtes © Emad ©

Becal Invoice |  Abortinvoice | Copylnvoice |  Save Invaige | SwToak [ $30.00 6ST:|  $300
Figview | PitPick Sip |  PitLabel | etums | Now | Fieight [ $000  Fowndng [ 000
M | cnevseirt | BackOiders |  LostSale | Discourt Voot | $000  jwoica Totat | $3300

Discount Reasory | |

At the end of the day the Quantity for 'MISC' was -2, and the average cost is $0.00 as no
creditor invoice has or ever will be entered for the old fan belts.
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¥+ Stock Master File

ltern Code: [MISC

=]

Desciiptior: |Miscellsneous Part

Description 2 |

Brand: |

Categony: |“MOT DEFIMED™ =
Group: [“MOT DEFINED™ [ |
Price Group: [“MOT DEFINED™ = |
Supplier |Sundiy Suppher =]

Sync with PML |

Word Search: |

Stock IPTic:'rul Branch Stock | Stock Dptions | Query | Prome | Cross References | Kits | Pictures | Product Information | Online Shop Details |

P e ok o]
Locaionl: [
Location2 [

UnitQl: [Each =]
BuPackOy [ 0
SelPackQy: [ 0

Sel Oty | 0

QRetumed [ 000
Qly Reserved: 0.00
Qty Dekvered: 0.00
Qty Backorder: 0.00

Stock Vahue:

-~ Stock H - Cost Prices
| Gty On Hand: | 200 | Average Cost: | 0.0000
Gty On Ordes: | 0.00 Last Cost. | 0.00

CumertCost | 000
Landed Cost: 0,00
ShppingCost | 000

Stock Order 0.00

Deposit Charge: I $0.00

Franchise: I I
Duty Percent I 0.00
Waeight: I 0.00

On the 4/11/2011 a second hand engine was purcha
sold to the customer for $3,600 plus fitting.

The engine is an unusual part, and unlikely to be pur
customers invoice using the '‘MISC' part code.

$0.00 Date Created: |4/0E/2011
List Price: 195
— Suiperedes - -i

To: [D

sed for a 2006 Camry. The engine was

chased again, so it was placed on the

P8

%+ Invoice/Repair Order o ®([&®]
Feego WEZ—‘H I Add Mew Viehiclke Histony Types I|r‘N1:li€=I -
Biling Code: [112313 | Hame [Gostki, Gawan R e P =
Select by Customer | Change B To | Account Dite Posted. [#FI1720T1 .
Ret [1623 Divop O Timme: | 000 Pick Ug: [ 000 [77
Job #: |'|B;23. Oudber Murmbes: I
1Jobs / Pasts | 2 Motes | 3 5tock | 4 Anabeis | § Viehicke | & Houss | 7 Quesies | Dismanting | Dpiions | Messaging | Picture: | Pass Podtal
bt 3 D Sale Type 5> | Mech Hes Al
L LAEOUR (WORKSHORF] |1-F=I-:A' Iﬁ
[t Second Hand Mot 1 Retad 000 100 $2E0000  $3E0000
g
lterm Sequence
S0H: | 22| 000 | 10000 | i Fresght | $0.00
Send Irvoice wix
Stabus: [2Work In Progeass | ' Prnter © Emad O Fa TGS T [ s41200
Becallnveice | _Abort invoice | | _Saveinvoics | Intemat S0 [ovice Torat [ $4.554.00
Pigvew | PrntjobCard | P Payow |  Finslge Woranty: [ 000 MechHows [ B0
PML Lockup | “heraeiin | JepCenwe | Print Pick Sip |
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So at the end of the day the Qty for ‘Misc' is now -3

r

¥+ Stock Master File =i
ltem Code: [MISC I | Category: |“NOT DEFINED=
Desciiption: |Miscellanesus Part Group: [*NOT DEFINED™
Descriphon 2 | Price Group: I"‘NEIT DEFIMED™

Brand: | Supplier: |Sundry Supplier
Syne: with PRL | Word Search: I
Shack l F"nclngl Branch Elcu:kl Stock Upljnml Gy ] Fromn| Crozs Heisrenu::es] Kz | F'lc:lures' Produsct Infumdlml Orline Shop
i~ Oiptions- — 1 1 Stock Holding - — — Cast Prices-
Type: [Sock <] Qty On Hand: | 300 ‘ Average Cost: | 0.000(
Location: | Qty On Order. | 0,00 Last Cost: o

LocationZ: I_ Oty Retumed: 0.00 Current Cost: 0.00
UnitQty: [Each ] QyReserved | 000 Landed Cost: 0.0

Buy Pack Qty: I 0 Oty Defvered: |—ﬂuu Shipping Cost: 0.00
Sell Pack Oty | f OyBackorder | 000 Stock Drder: 0.00

Because at this point a 'MISC' has never been purchased the system has not posted any Cost
of Sale for either of the two transactions.
The Average Cost for the Part is $0.00

or File =rE e
‘ode: [MISC = Category: [*NOT DEFINED™ =
tior: |Miscellaneous Part Gioup: |“NOT DEFINED™ Ei
n2 | Price Group: |““NOT DEFINED™ il
and: | Supplier: |Sundry Supplier [
Sync with PML I Wword Search: |

;|| Branch Stuckl Shock, D_ptluns[ Query | F‘mmu] Crozs Hﬂfetenc:esl Kits ] F‘u:tures] Product Iriumatlnnl Ondne Shop Deteis]

~ Stock Haolding r Cost Prices !
Type: [Stock — ~] Oty On Hand: | 3,00 Average Cost | 0.0000
shoni: Oty On Order: | 0,00 Last Cost | 000
S ity Retumed: | 0.00 Current Cost: 0.0

This can be checked by running the ‘Transactions - Individual' report for the Invoices.
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Fﬂ‘ Report Console

=

(e ®=]

&>

General Ledger

Balance Sheet

Chart of Accounts

Control Reconciliation

GL Group Monthly Balance
GL Monthly Balance

GL Top 20 Months

GST BAS Amounts

G5T Transactions
Management Report
Manthly Transaction Sumi
Profit and Loss

Profit and Loss Branch Sur]

Profit and Loss by Quarter —

Profit and Loss Last 12 Mo
Profit and Loss with Budge
Transactions

> TR )

— P Transactions. Mo open Bal' .
P Tral Balance

1'[.

[ | b

m

-

|

Trarzaction Type IF'

500009 is the Invoice Ref
Number, and 'PI'is for Parts
Invioice.

Dutput To: [Screen

~]  PriterSetup | Options | Run

First the Parts Invoice for the old fan belts. - No Cost of Sales

GL Individual Transaction

AutoSofts®

srrelaraking yeer bereirany

Reference 800009 Transaction type. Parts Involes.

1 0900 Undeposfed Funds WR0n Pans Inveios 500000 13100
CASM Cash Swe
1 2050-0:0 - BALSHT 0 GST Colecied NN Farts Invoior 500009 §2.00
CASH Cash Sale
1 371%0-3 - PARTS-0 Sabes - Parts Counter Wrzen Fants Invedcs 500009 §30.00
CASH Cash Saiw
$33.00 $33.00

The same for the Workshop Invoice - No Cost of Sales.

GL Individual Transaction

AutoSofts®

SATEIE M iag piel Beditrii

Reference 804858, Transaction type: Weorkshop Invoice.

MO0 - BALSHT -0 Trade Debices 4NN LLFEak] Workshop v pice 50455 55400
112313 Gorski, Gavan
2050-0-0 - BALSHT-0 GST Collected Anraon 1823 Workshop Ifv oice 50455 541400
12313 Gorzki, Gavan
I820-0-4 - WEHOP-0 Sales - Service Labour dNrzon 1823 Workshop i cice 50455 2540.00
112313 Garzki, Gavan
3T5-03 - PARTES-0 Sales - Pty Counter 4nen 823 Workshop linv gice 50455 53.600.00
3313 Gorgki Gavan
$4,554.00 §4,554.00
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On the 07/11/2011 Mary the bookkeeper for the Autosoft Garage processes the invoice for the
Engine. The engine cost the business $2700 to buy (+ GST) Mary uses the part code 'MISC' to

enter the engine in the Creditors Invoice Entry.

|

Suppher: Igllﬂ!j' Supplies
Code: [SUNDRY

Pate | General Ledger | Item Detads | Motes | Quer | Oplions |

Reference: |3?:33 I Fleference Dabe: I?ﬂ 12011
Invoice Stabus: IEIpen - Imvoace Amount: I $2.970,00
Type |In'-'uiu: - Drate Posted: |15f1112ﬂll

k

Last Cost: | SO0H: ]l:l Lisd Price: Ii Update Stock Frices
Print |__Gptons | _ Copylrvoice | Roundng [ $000 G5T: [ s2m000
Stock/PuchOrder | Abot |  AddSublet | Process Freight: | $0.00 Totat [ $297000
CosttoVehicle | Savelnoice | Import Costing | Difference: $0.00

This all seems ok.....

but it's not.

Checking the Stock Master File again, we see the part code 'MISC' now has an average cost of

$2,700.
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-

#+ Stock Master File

Item Code: [MISC

Description: |Miscelaneous Pait

Dezcophion 2: |

Brand: |

Sync with PML

Options
Tpe: |5 "i
Location]:
Location2:
Urt Gity:

By Pack Qity:
Sell Pack Gty

Sedl Oty 1]
Deposit Charge: $0.00
.00
0.

Franchize:
Duty Percent:

Weight 00

Stock | Picing | Branch Stock | Stock Ootons | Guery | Prome | Gross References | ki |

-2.00 I"-ﬁ' r Average Cost: 1 |

=i E
= Category. [“NOT DEFINED™ =
" Group: [“NOT DEFINED™ El
Price Group: [“NOT DEFINED™ =)
Suppher. [Sundry Supgier o]

Won che I

Qi On Hand: |

QyOn Order | 0.00 Last Cost 1—
QuRetumed [ 000 CumentCost [ 000
QlyResesved | 000 Landed Cost [ 000
Oy Defivered | 0.00 ShippingCost | 000

(ty Backordes; 0.00

Shock Value: [$5.400.00)

Stock Order: 0.00
Date Created [4/03/2001

Lizt Price: I 795

Supeizedes
T [0

I Create |

This is a problem....

we have not told the system that ‘MISC' is not a real part..... So it now

thinks that 'MISC's' cost $2,700 and starts to value them accordingly. The system checks the
balance and says, Oh | have -2 as the balance which means my Stock value is now -$5,400.

What's worse is that the 'Adjustment - Minus Cost' has kicked in!!!

It says ok, | now know

how much 'MISC's' cost, so I'll go and update the costs in the 3 x transactions where | have

sold 'MISC'

To see what the system has done, run the 'Transactions - Individual' report again for the

Creditor Invoice.
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I

% Report Console

[=l@l=]

=W General Ledger

Balance Sheet

Chart of Accounts

Centrol Reconciliation

GL Group Monthly Balance
GL Monthly Balance

GL Top 20 Months

GST BAS Amounts

G5T Transactions
Management Report
Manthly Transaction Sum
Profit and Loss

Profit and Loss Branch Sur
Profit and Loss by Quarter
Profit and Loss Last 12 Mo
Profit and Loss with Budge
Transactions

Transactions - Individual |

FY Y Y Y YT YYYTYTYYTYTTYTYTYYYY

Transactions. Mo open Bal

Trial Balance
il " E

m

Transaction Type Il:l

Reference [3738

=
=

The Creditor Invoice #
3738

Output To: [Screen

Run

GL Individual Transaction

AutoSofe%

AiEIRralsag e beiideds
Br GL Account Date REF2 Description Debit Cradit
Reference 3738, Transaction type: Crediter Inveice.
1 1300-0-0 - BALEHT-0 Parts invantory 18/ 11201 SUNDRY Adusment - Purchase Winus Stock 6,400,005
SUNDRY Sundvy Suppler
1 47150-3-PARTS-0 ©.0.5. - Parls Counter 151117201 SUNDRY Adusiment - Purchase Minus Stock §5,400.00
SUNDRY Suridry SUpDier
1 2000-0-0 - BALSHT-0 Cradfor 1EFIr20M SUNDRY Creditior Irvoice 535 2 5T0.00
SUNDRY Sundvy Suppler
1 130000 - BALSHT-Q Parts lnvantory 152N SUNDRY Crediter Invaice 3738 F2,700.00
SUNDRY Sundry Suppler
1 1200-0-0 - BALEHT-0 GST Paid 161115201 SUNDRY Coreditar Imaice 3738 E2T0.00
SUNDRY Sunory Suppler
$8 370.00 $8, 370.00
The system has processed $5,400 to the Profit and Loss for the other x 2 MISC sales.

NO NO NO!!!! But those Fan Belts didn't cost be anything!!!!

Well the system doesn't know they were fan belts.

$2,700 the last time one was purchase.

pl3
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What you have here is a 'Minus Cost Error' that has been generated by incorrect use of the
system.

pl4



© Autosoft Pty Ltd

So I have Minus Cost Errors! What do | do?

Ok so we can see the problem. We sold $30.00 worth of old Fan belts, but now we have a
system generated Cost of $5,700.00.
This will have dramatic effects on the Profit and Loss account.

There are 3 steps you need to do to get this sorted out.

Work out the amount of the error and do a journal
Make the old Part code Inactive

Tweak some system settings

Set up a new part code correctly

PwbpE

In this section we will cover point 1. And the following sections points 2 and 3.

Step 1 - Work out the error.

During your investigation you will find you have Errors In both the Creditor Invoic e Entries,
and Workshop and Part Invoice.

Measure Errors on the Creditor Invoice.

Go to the Stock Master file and call up the offending Part code.

e Stock Master File (o] @ [=
Item Code: [MISC ] Category: [“NOT DEFINED™ =]
Description: | Mcalaneous Part Group: [“MOT DEFINED™ =

Descripbion 2: | Piice Group: |“H|'.'|T DEFIMED™ _J
Brand: | Suppher. [Sundiy Suppher El

Sy with PHL Word Search |

Stock | Piicing | Branch Stock | Stock Dpbons | Query | Promo | Cross References | Kits | Pictures | Product Information | Online Shop Detais |

Options Stock Holding Coubeces
Type: |Stock 'FI Oty On Hand: 200 Average Cost: 27000000
Locationl: Gty On Oiidier: 0.00 Last Cost: 2700.00
LocationZ: ity Rletumed: lillm Current Cost: 0.00
Urit Oty: |Each - Qi Resarved: [ 0.00 Landed Cost: 0.00
Buy Pack Qty: o Oty Debvered 0.00 Shipping Cast Lt
Sell Pack Qty: 0 Oty Backonder: | 0.00 Stock Order: 0.00
Sell Oty . Shock Value: ($5.400.00) Date Created: [4/03/2011
Depasit Charge: 30,00
LstPrce: [ 755
Franchize: I Supersede
5
Dy Peicent: 0,00 To: |U
Weight: 0.00 | Create |

Click on the Query tab and Call up the 'Stock History’
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- B Szock Master File =R 1
Item Code: [MISC | Category: [-HOT DEFINED= =
Diescrption: [Mizcelaneous Pal Gieup: [NOT DEFINED™ =
Desciption 2 | Price Gusup: [<NDT DEFINED™ =
Brant: | Suppler: [Sundy Suppher =]

Sy with PML | Woed Search |

Stock | Pricing | Branch Stock | Stock Options  JUsY | Promo | Cicss References | Kits | Pichwes | Product Infomation | Online Shop Distads |

umlwm:-mm ']l ¥|@ Q| -l

BR|  Postdste | radl Aot Gty| Ut Price Fietad | UrkCosd | Amourt|  Salsstan| Depost Tiypa
1 1SM/2001[373 | Sundy Suppker 1 $270000  $000 1000 270000 827000  $0.00| Credal Irveies
1 41520010 555 Gorski, Gavan 1 4360000 $396000 $2700000 $3560000 $360.00 $0.00 Workshop frvwcacs
1 L2000 500008 CashSale 2 $1500  $1650  $1.35000 430,00 $3100 $0.00 Parts brvcace
T 4 631500 $397650  $4.08000 4633000 §633.00 $0000

|4 recoods lsbed

It is likely that once a Negative stock balance exists, and every Creditor Invoice after that
point will have an error.

Located the Creditor Invoices in the 'Stock History Query' and note the ‘refl' number. The
example above is refl = 3738.

Run the 'Transactions - Individual' Report
Go to the report console and run the 'Transactions - Individual' report, be sure to put in the
refl value and the Type which in this case will be CI for Creditor Invoice.

e

% Report Console (e ® =]
= General Ledger -
- Balance ghut etemce [3?33
B Chart of Accounts Tranzachon Type ||3|
~ P Control Reconciliation |
P GL Group Monthly Balanci
L GL Monthly Balance
B GL Top 20 Months
I G5T BAS Amounts
P G5T Transactions =
» Management Report
P Monthly Transaction Surmi
i Profit and Loss
P Profit and Loss Branch Sur
B Profit and Loss by Quarter —
» Profit and Loss Last 12 Mo
i Profit and Loss with Budge
P Transactions y
| & Transactions - h'ld‘ividua!_l
- Tranzactions. Mo open Bal
P Trial Balance -
¥ in ] [
Oulput Tee |Screen ~|  PinterSep |  Options
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The report will show you the 'Adjustment - Purchase Minus Cost' Amount

GL Individual Transaction

AutoSoft%®

atcubrating pret Beninrn

Br GL Account Date REF2 Description Da=bit Cradit
Refer Tran: n Invoice,
1 130000 - BALSHT-0 Parls Invvenkory 151N SUHDRY AdusEiment - Purchase Minus Slock §5.400.00
SUNDRY Sundy Suppder
1 4T150.3 - PARTS0 C.0.5, - Parts Counlbes 151112011 SUNDRY Aduement - Purchase Minus Stock 55,400.00
SUNDRY Fungry Suppler
1 2000-0-0 - BALSHT -0 Crediar 1EM1I201 SLMORY Credior Involce 3738 SZ9TO00
SUNDRY Sunory Suppler
1 1300-0-0 - BALSHT-0 Parts Inwentiory 151112011 SUNDRY Creditor Imvoice 3738 52, 700,00
SUNDRY Swnory Supgler
1 1200-0-0 - BALSHT-0 GST Paid 1511201 SUMDRY Credilor Invaice 3718 270,00
SUNDRY Sunary Suppiler
48, 37000 S8, 37 000

You will need to do a Journal to reverse these two lines in the transaction.

Before you enter the transaction you will need to make sure your system allows posting to the
control accounts.

Go to 'General Ledger>> Maintenance >> GL Control Accounts' in your autosoft menu.

B 6L Control Accounts = | =23
i 0 [
0 . |

1100 {3 Debior Conirol 0 - BALSHT 0 F

2000 (44 Canchtor Contral 0 - BALSHT 0 F

720 05 Freight Income ] 3-PARTS 0 B

1310 05 Sades Ta Imvariory 0 - BALSHT 0 F

1320 Coecht Retuns 07 Coecit Fietumns 0 0- BALSHT O ]

2420 Aetained E amings (053 Cusreeil Prodity 0 - BALSHT 0 F

2520 FREVIOUS YEAR PROFIT AFTEF 03 Previous Proft 0 - BALSHT 0 F

5330 Seitlement Discourt Given 10 Settlement Discount Given 0 T-ADMIN 0 |

20 Seltlsment Discourt Taken 11 Settlament Discourt Taken 0 3-PARTS 0 F

2020 Lay-By 12 Lay By 0 0-BALSHI 0 |

1310 Inwentony Adussiment 13 Stock Adustment 0 - BALSHT 0 F

1500 Sutpense Aseount 14 Taw CO5. 0 - BALSHT 0 F

1020 Cash In Blank - Bark Account 1 15 Cash Sales Cleasing 0 0-BALSHT O B £

1300 Pt Ity 15 Sanck Inwentoe Accoun 0 - BALSHT 0 1 4

S5 Sales - Parts Counter 17 Parts Sales Flatal Account ] 3-PARTS O Ll

4715 C.0.5. - Pasts Counter 18 Pawts Cost OF S ales Fetad Accourn 0 3-PARTS 0 F

5210 14 Frsight Expente 0 - ADMIN 0 F

730 21 Rounding 0 3-PARTS 0 |

| 22 Sabes Consumables 0 4 - WSHOF 0 i

4620 23 Cost Consumables 0 4-WSHOF O il

1340 24 Assat Contumables 0 0-BALSHT 0 =

70 25 Sales Sublsl 0 4 - WSHOF 0 F

2670 25 Cost Sublet 0 4-WSHOF 0 l

1380 27 Astat Sublsl 0 - BALSHT 0 M

1350 28 Workshop Inkenal 0 0-BALSH1 D il

1370 Z3 Workshop \Warmanly 0 0-BALSHT 0 A

1230 ) Aecersitioning Engne 0 0- BALSHT 0 A

2050 31 G5T Colected 0 - BALSHIO Fl

1200 3 RAT Paird n Mm-Rad SHIN | i

Alow | Panel cumently LOCKED. Chck on Allow Changes bo unlock. [1].4

Click 'Allow Changes' to Unlock the Panel.

Locate Control Types 16 & 18, and tick the "Allow Journals' check box for both types.
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"

% GL Control Accounts = | @ ?‘
Account 3> | GL Descsiption 33 | Control Type [swac [ Deprss | Franchises> | Aow Jouenals? | -
100 CashiIn Bark - Bank Accourt 1 (0 Bank Account 1] 0 -BALSHY O [

2050 Customar Deposits 02 Deposits ] 0-BALSHID B
1100 Trade Deboos: (3 Diesbter Controd ] 0 -BALSHI O M
2000 Credios (M Cieditor Coniral ] 0 -BALSHI O ]
Eri] Fraagit Irscomae: 065 Frighs Inec:osmes i} 3:-PARTS 0 .l
1310 Irrverboty dodpistmant (65 Sadas T oo Irvaron a 0-BALSHT O [l
1320 Credit Flesuras 07 Cieit Retumns 0 0-BALSHID B
2420 Riatasmd E ariregs (63 Cuarenl: Prioits Ji] 0-BALSHI O M
=50 PREVIOUS YEAR PROFIT AFTEF 08 Previous Profit ] 0 -BALSHI O &
5330 Settlemert Diecound Given 10 Settement Discourt Groen i} 7-ADMIN 0 .l
3350 Setternert Drpcount Taken 11 Seitbement Digcourt Taken a 3-PARTS 0 M
2020 LanBy 12 LBy 1] 0-BALSHTD H
1310 Irrverboty Audpistment 13 Stock Adpuatenen i} 0-BALSHT O H
1300 Suspenss Aocount 14 Taw COS a 0-BaALSHT O =
020 CashloBark - Bak Accourt ] 18 Cach Sxies Clesired ] 0-BALSHID /?\ 5
[mn Partz [mventory 1E Siock |rventaey Accourd [ 0-BALSHIO [ | r
T ol Rl L VT 11 trmrh II E I
etad Auccourd |0 3 - I | [+ —.: I
L] T ]
ere ] Rounding 21 Rowreding 1] 3:-PARTS 0 \\r_'f"
3680 Sabes - Services Consumnabies 22 Sales Conpumables i A4 -WSHOF 0 i
4580 C.0.5, - Consumables 23 Coat Consumable: a 4 -WSHOF 0 B
1340 Consurnaibes |Froenbuy 24 Agpet Conaumables i} 0-BALSHT O 1|
3610 Sales - Servce Sublet 25 Sales Sublst a 4 -WSHOF 0 H
4570 0.5, - Service Suble 26 Coat Sublet u] 4-WSHOFD
13680 Subdat Flepais vesrdogy 27 gt Sublet i 0-BALSHT O
1350 Irtermal Labowr 28 Workshop Inbesnal 1] 0-BALSHT O
1370 woaranty Labour Z9 whork:shop 'Wamanty Ju] 0 BALSHT O
1250 Irvertodes Olke 30 Recondiormg Engne a 0-BALSHT O
2050 GST Colected 3 GST Colected 1] 0-BALSHID

Lok Panel | Panel UNLOCKED. 113 |

NOTE! Check through all the other Control Numbers and look for any others
containing the same GL Account, and tick them also (otherwise you may get an error
message in your journal).

Then Click the Save Icon

F[Autozoft Deslership & Dempaniing Sotviare Deos 0

File  General Ledger  Account Dismantling  Workshop  Veh
‘4= M|Q B RN SR x IBTU
s Inveice Vil | B¢ Invoice/Repair Order

e Stock Master File

#+ GL Control Accou

| |aUEd YSEL |

Account > | e:scripticun i | Contral Type
1020 azh In Bank - Bank Account 1 01 Bank Account
2090 Custormer Depositz 02 Depaositz
1100 Trade Debtors 03 Debtar Contral
2000 Creditor 04 Creditor Control
3720 Freight Income 05 Freight Income
1310 [rvernton Adiustment 06 Salex Tax lnventor

Then Open the Journal Entry Voucher
General Ledger=>=> Journal Entry from the Autosoft Menu

And enter the journal to reverse the 'Adjustment - Purchase Minus Stock' posting.

pl8
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r
 Feumal Entry =rE
Doscrptiore [Fieverin Adgustant - Fuschate M Stee. | Retwercec [ 0_]
Jonanal Hoter: |Fesveris Sdustmesnd - Puschans M Sl on Credon lremcs 3738 Erderad 1502001
Pested 157172001

Status: |Dpen -]

Ac3y | GLACcount > | Depd | Franchise | Conbol® | Mote [ Debs

1300 [Ptz Irrvpribiany 0-B& 0 45400 00

415 LGOS - Pasts Courde J-PA O

|, [— p— [—
Make sure the G5ST Type is 58t to
HON for both lines!
65T: [ (1] 0o Foepan Optiona
™ Prict At Trsld Foun Alegst
i I—-—- o [ 3540000 540000
bt Besl | GL e Mcter
™ Foeca sl Starding Jomemsl |

™ Estacedinaty Exparae

Then Post the Journal. This will back out the effect of the Autom atic 'Adjustment - Purchase
Minus Cost' generated by the Creditor Entry.

Repeat this process for every Creditor Invoice that has been posted making reference to the
'MISC' part code.

Measure the error created on any subsequent transactions
On the 15th of November 2011 the 'MISC' code was used once again to sell a another item

from the back room.
In this instance it was sold for $33
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B Invoice View =) ==
| Account Name: [Cash Sale | Imvoice Type: [Irvoice ] CoekPesiod [Coment -]
1

Suburt: | | | Salaz Peszor: [P1 [

Cazh Red: 1824 Date: 151772011 Oindet #-

Items | invoice Mgtes | Stock Detads | Debivery | Options | Queries | Branches | Dismanting | Pictues | Parts Ponal |

|

1 1

- Send Irvoice via —

SOH: [0 | oo [ oox | liem Sequence | & Piinter " Emall © Fax

Becallwoice | Abotlnvoice | Copylnvoice |  Save Invoige | SwTotat [ 3000 cst: [ L0
Pigview | PraFickShp |  PintLabel | CoeciFewns | Faion | Feight [ $0.00 Roundng [ $0.00
MLLookup | AhemstedBN | BackOudes |  LostSae | Discount Vakie: 00 jovoiceTotat | $3300

Discount Reazon: |

Last Irvvoice: 500009 Fingize

This transaction can now be seen in the 'Stock Master File' 'Stock History' Query.

Once again Identify the transaction and note its refl number = 500010 and also its type =
Parts Invoice

T Stock Master File [El@E] ‘
' lbeen Code: [MISC ] Categoy ["NOT DEFNED™ |
Diescrption: |Macelaneous Part Groug: [~NOT DEFINED™ iZ]
Deseription 2 | Piica Giougr [“NOT DEFINED™ =]
Bean: | Suppher. [Sundry Suppher El

Syme win PML_ | Woed Search |

Stogk | Pricing | Branch Stock | Stock Options Quaty | Piome | Ciss Aefersnces | Kis | Pictures | Product Infoimation | Onkine Shop Detad |

Qusey: |1 Stock History . g gln E![
BR| Postdate| mfl | Accourt | Oy UrdPrice| Retod| UritCost| Amourt| Solestax| Depost| Type
1 151142011 3738 Sundy Suppler 1 3270000  $0.00 $000 $270000  §270.00  $0.00 Cieciee Irvoice
1 18122007 300000 Cash Sale 1 $30.00 $3000  $2.700.00 $30.00 000 Pauts Irvroice
1 &/11/2011 5455 Gorski, Gavan 1 $350000 $396000 $270000 $360000  $36000  $0.00 WorkshopIrvoice
1 171142011 500008 CashSoke i $1500  $1650  $1.35000 33000 $300 3000 PartsInvoice
T— 5  $634500 $400950 $675000 $636000  $63600  $000
[5 smcouds Euted

You can see immediately there is a problem when you look at the 'Unit Cost' column.
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' B Stock Master File F‘T?' i
' lbemm Cods: [MISC ] Categoy ["NOT DEFNED- |
Diescrption: [Mizcellsnecus Fart Geowgr [~NOT DEFINED™ =]
Drescripbon 2 | Piice Grouge |=NOT DEFINED™ =l
Buandt: | Suppler: [Sundy Suppier =]

Syme with PML | Woed Seusch: |

Stogk | Pricing | Branch $tock | Stock Options Quay | Prome | Cioss Mefersnces | Kits | Pictures | Product Infoimation | Onkne Shop Detads |

Duesy: |1 Stock History = = g E! = |12 ]

ER | Fostdate|rell | Accourt | Q|  Und Price| Fetsd  UrstCost.  Amount|  Salesta|  Depost| Tpe
1 1817201 3738 Sundy Suppler 1 $2.700.00 $0.00 £0.00  $2 70000 £270000 40000 Cradiice lrvoice
159712001 500010 Cash Sale 1 ro0L00 $0.00 Pats Irorcce
1 &4M1/2001 5MS55  Gorski, Gavan 1 $3 600000 $3.560.00 p2 P0000 $3 60000 £360000 F000 worshop Irics
1 1112007 500008 CashSale 2 $1500 $1650  $1.35000 430,00 £3.00 000 Pats lrocice
T 5  $6.34500 $400950 4675000 $6.350.00 63600 $0.00
|5 recouds Ested

It shows $2,700.00. We know that is not correct because these parts cam e from the back
room.

Let's run the 'Transactions - Individual' report once again.

[ % Report Console = e =)

=B General Ledger -
| Ealance Sheet

Chart of Accounts Tranzaction Type |P'l
Control Reconciliation

GL Group Monthly Balance
GL Monthly Balance

GL Top 20 Months

G5T BAS Amounts

GST Transactions
Management Report
Manthly Transaction Surmi
Profit and Loss

Profit and Loss Branch Sur
Profit and Loss by Quarter —
Profit and Loss Last 12 Mo
Profit and Loss with Budge
Transactions

Transactions - Individual |
Transactions. Mo open Bal

Trial Balance -
1| i | ¥

Reference ]Wﬂ

] 1]

m

YY Y Y YYYYYYYYYYYYYYY

Output To: [Screen =] PiterSetup | Options Fiun

We can see the system has allocated a Cost of Sale amount totalling $2,700
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GL Individual Transaction

AutoSofts®

ALCRI AT I8 THE bhibaii

Br GL Account Date REF2 Description Debit Cradit
Reference 500010, Transaction type: Parts Invoice.
1 9999 Undeposited Funds 1511201 Parts Invzice 500010 $33.00
CASH Cash Safe
1 20%0-0-0 - BALSHT-0 GET Colleiied 1511201 Parts Invgice 500010 5300
CASH Cah Sale
1 1300-0-0 - BALSHT-0 Pafs Invanbory 1511201 Parts Invaice 500010
CASH Cazh Sale
1 37150-3 - PARTS-0 Salas - Pars Counler 152N Parts Invilos 500010 3000
CASH Cazh Sale
1 471503« PARTS-0 C.0.5 . Parts Comnler 18101 Parts Invoios S00010
CASH Cash Safe
%2, 733.00 $2,733.00
No No No!!'l Why does it do this???
Well just like before, the system still doesn't know that ‘MISC’ Is not a real part. It allocates

$2,700 as the Cost of Sale for each MISC that is sold now, and will continue to do so until it
receives new information about what a '"MISC' costs.

So you will need to do a journal to reverse this transaction out of the system also.

rﬂlm!m

Dhascription; [Flevespe Ircomect Cosl fom PISOCTD

=

Rebeserce: [ 0]

Joumal Nobsr |Frvntoe Cont gerses shed hom Ircosect use of [eren: Pat code

E b el ilﬁa'ﬂ frainh]
Posted (18115011

Slshus [JF-H 'I

Subscoount

en[ om [ am
Tome [ 12700 [ 27006

™ Foos Gt
I~ Eshrsoadirany Espense

Aboat

Make sure that GST Type is set to

Slardes Jounal |

NOH GST
Flaspeoet Dipticns
[T Proe Al Toad Fun Repot
P | [

You will need to repeat this process for every transaction posted with a 'MISC' part code.
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Make the Old Part Code Inactive

Now that you have done the journals you want to make sure no further transactions are done

involving 'MISC'.

Make the Part Code inactive

In the 'Stock Master File' call up the Part code that has caused the Errors.

'MISC'. With 'MISC' open click the 'Stock Options' tab.

In this case it is

e Stock Master File

Brand: |

Aeoide Ophors
Weaks Cover | 0 Sell Categony: | -
M aaruc 0 T Waehouse Suppbes

Miniream: 0 [T Dont Reorder

[T Bupln

[T Drismants [2rd Hand) lem
[T Ayt prnk nobe on involce
[T Recondtionsd

[T Dont Print a Label

[T Inaciive

[~ Gl Free

™ Dont Lipdate Oty
[T Dont Expoit foi 'Web
[T Teack Senal Hao

|M|m5c—_u Category: |“HOT DEFINED™ =l
e T — Group: [“NOT DEFINED™ -l
Descign | Piics Groug: [~NOT DEFINED™ =]
|

Supgher. [Sundey Supplier
Wword Search: |

Sroﬂcwlgmmomﬂ Cross Refererces | Ktz | Pichues | Product Informtion | Onlins Shep Cetads |

Stock Updshes
Updats Type: | =l
Backeeder Mantensnce A |
Diyre Lisbed Opticns
Prink foi this Stock tem |
Temgiate Name: | il

Dymo Printee. | £¥MO Lw 450 Tusbo

Select Reconds to View

& AlSwck © StockMems © Prcng  C Corsumables

T ‘when Sewing, don't slso Cheat

! =

=]

Tick the 'Inactive' Check Box

M asirnurm: I 0 [T warshousze Supplier
Mirirnir: I 0 I Don'tReorder |

[~ Buyln v Inactive

[T Dizmarte [2nd Hand) Itern [ Gst Free
[~ &lways print note on invaice

[~ Reconditioned

| g b e T e T R ]

Then Click the Save Icon

[ Don't Update Gy
[ Daon't Export for Web L

| g8 Bl e T Tt r
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¥ [Autosoft Dealership & Dismanting Software ~Demoz ]

File  General Ledger Accounts Parts  Dismantling Workshop W
i 4 =r M| Q B B Gk i Ga@|x iB F 1
W+ Stock Master File | T ice/Repair Order | B+ Report Console | 1

e Stock Master M/
Iter%ﬁe: IMISE E

Drezcriptian: IMiscellanenus Part

r.

| |aued HseL |

Mecrrintinn 2 I
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New Settings to Handle NPN Parts Correctly

Before you can create your New NPN / Generic part code to replace '‘MISC' you need to make
the following changes:

1. Setup New GL Accounts for NPN PARTS

2. Create NPN Product Category

3. Create NPN Product Group

Step 1 - Setup new GL Accounts for NPN PARTS

As we are separating ‘NPN' (No Part Number) parts from the Real parts it is best practice to
create some new GL codes.
We will want new accounts for the following:

e Sales NPN Parts
e Cost of Sales NPN Parts

These are both Profit and Loss accounts.

Create the Sales NPN GL Account
Open the General Ledger Maintenance Screen (General Ledger >>> General Ledger

Accounts=>>>).

¢ General Ledger Account Maintenance o | @

Account Sub Account Deparrent Franchize  Description

| 1) I = | I =

Datails ]Eucly | Edit Control Number | Budget |

Type: | =l
Pasitive Sign: | |
GL Group: | | o
P &L Group: | =]
GST Type: | -]
Contial Type: | ﬂ

Use the elipsis to call up the sales account for Parts Counter (3715 if you are running the
autosoft default chart of accounts).
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T

¢ General Ledger Account Maintenance
o Sub Account Department Franchise  Descrpbion
3ns o [3-PARTS _.[|0  _.| [Sales - Parts Counter

Details | Query | Edit Control Number | Budget |

Type: |Income -l
Pasilive Sign: |Credit ~|
GL Group: |1 .| [GALES
P &L Group: [Sales =
GST Type: |GST Applicable ~|
Conirol Type: [None |

0 I 786 [~ Inactve

In the menu click FILE>>> Clear / Add>>>

r

B General Ledger Account Maintenance

Preroom— Sub Account Depaitment Franchize  Description

| | 2 [3- PARTS .| |L'I .| [5ales - Parts Counter

Details | Query | Ecit Control Numbet | Budget |

Type: [Income |
Positive Sign: [Credi |
GL Group: |1 =] [SALES
P &L Group: [Sales &3
GST Type: [GST Applicable -]
Corirol Type: | -
iD: | ™ Inactive

X

You will see the 'Account’ text box is now blank, and so is the 'ID' text box down the bottom.

This means that you are about to create a new account, but you are using 3715 as the shell

for most of the parameters.

In the 'Account Text Box' Enter the number '3717' (or the next available number if you are

using a different chart).
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¥+ General Ledger Account Maintenance

Account bub Account Department Fran

[377 o [3-PaRTS ][0

Dretailz I Ouemn I E dit Cantral Numl:uerl Budgetl

Type: |Incame

Then In the Description Field change the Description to read 'Sales - NPN Parts"
-

%+ General Ledger Account Maintenance

(o] ® |

[ Account SubAccount D epartment Franchise  |Desciption

M o [3-PARTS |0 _.]|[Sales- NPN Parts

=l

Dietailz | Cueny | Edit Cantral Nu'nher] EBudoet |

Type: |Im:ume LI

And then finally the Control Type to '‘None'

B¢ General Ledger Account Maintenance

[ Aceount SubAccount Department  Franchise  Description

7 ] o [3-FARTS [0 _.] [Gdles-NPNPats

Detais | Query | Edit Contiol Number | Budget |

Type: [Income -]
Positive Sigr: |Credit ~|
GL Groug: |1 | |SALES El
P L Group: [Sales i
GST Type: |GST Applicable -]
Control Type: |Nme LI

ID: | 2408 [ Inactve

Then Click the save Icon
& Autosoft Dealership & Dismantling Software - Demo2

File  General Ledger Accounts  Parts  Dismantling

H 4 = » M|Q (B L4 X B @
.I_Ei. 4 Stock Master Filea e Repe
e
U:-JD e Galﬁaﬁ?r Account Maintenance
i |
- Account Sub Account D epartment Franchize  Dn
( [7717 ] Jo 3-PeRTS [0 L
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If you get this messsage

" N
| 7 Emor | £ |
Information | Help I TechnicalDetailsI ebd ail I
Please use F4 to select a record far File: -
Dept D

[DEPT]

1 Cloge |
|

Click close

Then go and simply re-select ‘Department' and 'Franchise’ from the available selections.

ﬁ“ General Ledger Account Maintena [ @ =]
Sub Account Diepariment W Franchise  Diescription
IEI.'I"‘IT i I I -P&RTS “EI | |Sales - NPH Paitz =
Detads | Quesy | Edit Control Mumbes | Budget
1
—— . —
Tupe: |Jm:mu ;I B Available Selections
Fosiive S - Code | desc -
Signe [Credit - = =
6L Group: |1 | [SALES 0-BALSHT Balance Sheel

1 NEW vam

P& L Group: [Sales
GST Type: [G5T Appicable

an& Insisance

5-Ful
Coniral Type: [Hone G-AIM  Altemarket & Merchandise
: 7-ADMIN  Admiristiation |3
10: b 8-SERVD  Service Staiion
9. WRECK Dismanting -

11 records listed

And the same for franchise

p28



© Autosoft Pty Ltd

% General Ledger Account Maintenance El = IE‘
|#ccount  SubAccourd Depatment  Fi Description
[3a7 ] [o [3-PaRTS ][0 | [Sabes - NP Pads
Detads | Query | Ecit Control Mumber | Budget | \
'i'. 1 Available Selections =
Type: [Incomes =] |} 7 | dese
Posiive Sign: [Credt =]
BL Groug: [1 =] [SALES ::ﬁ ﬁm
P &L Gioup: [Sales Hum  Hummes
GST Type: |G5T Apphoable
Cortiol Type: [None
S ] A
Type: [TEEE =l
Seach. |
5 records [isted

Click the save Icon again.
& Autosoft Dealership & Dismantling Software - Demo2

File  General Ledger Accounts  Parts  Dismantling

= b M| Q B Gk % G2 @

e
e

e Stock Master Fil woice/Repair Order

edger Account Maintenance

Accaunt Sub Account D epartment Franchize

gl

You know the account has saved when the 'Account’ Field becom es blank again.

File  General Ledger Accounts
M 4=» M |Q B &

| B Stock Master File | T+ Im,

-

B¢ General Ledger Account h

]_ ENEEEEEN r

FAToluTull )8 bub Account D

| —

Details | Query I Edit Contral |

Next do the same for
Create the Cost of Sales NPN GL Account

Call up the 4715 GL Account using the elipsis.

[377 ] Jo [3-ParTs _JJo [

Repeat the same process as for 3715, this time make the new Account Number 4717 and the

Description 'C.0.S. - Parts NPN'

Note: Make sure you go to File and Add/Clear Warning: It is very easy to mistakenly

type over the top of 4715.
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When complete CLOSE AND RESTART AUTOSOFT.
Step 2 - Create New Group

To create a new group go to the menu in Autosoft
PARTS>>> STOCK>>> PRODUCT CATEGORY>>>
alternatively

WORKSHOP>>> STOCK>>> PRODUCT CATEGORY>>>

-

*}' Product Category

Categon: [

Queries | General Ledger |

ql.lEI'j.': |<ND¢'IE-'>

=Elle =]
]
= Hiann

Type in the Category Name 'NPN Parts' then click the Save Icon
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e Autosoft Dealership & Dismantling Software - Dema2

File  General Ledger  Accountf Dismantling "
M4 =r M| Q B R K Ca@
e Product{:ategury] —

'ﬁ‘ Product Category

Categon,: INF‘N Partz

Use the elipsis to Recall NPN Parts, then Click the General Ledger Tab.

“# Product Category |
e Product Category o | @[ =
Categony: INPN Parts
Queries Emdmﬁwr/
[~ Gereral Ledger [Optional]
i~ Retail Trancactions
Sales GL: |(chna < will use default iom system file,> ;I
et R0 [eMame - will i Anfaail finen sustam Gl s -l
On the General Ledger Tab you will need to set the 'Sales GL' only.
%+ Product Category |
¥+ Product Category ol @&

Categoiy: |NF'H Paits _[

Queries General Ledger |

— General Ledges (Optional] -
— Retail Transactions -
Salesz GL: |3717-0-3 - PARTS5-0 Sales - HPN Paits vI

Cost GL: '|<Mme - will uze default from systerm fle. >

Kl

 Trade Transactions-

Sales GL: [3717-0-3 - PARTS 0 Sales - NPN Parls ~ |
|
=

Cost GL: I(Nl:na « wall uze default rom spstem hle.>

Inventory: | <None - vl use defaul from system file.>

Click the save lIcon
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v Autosoft Dealership & Dismantling Software - Dema2

File  General Ledger  Accounts, s Dismantling W
4 4 = » M |Q (B & G ¥ Ea @ x

¥+ Product Category ]

|I’ 'E* Brodirt (Catennne

Step 3 - Create New Category

In the Autosoft Menu select

Parts>>> Stock>>> Product Group Master File>>>
alternatively

Workshop>>> Stock>>> Product Group Master File>>>

¥+ Group Master File Se =]
Group: | | Tope: r.u_a Find Code: Ii
Categony: | _| Low Grogs % I— Feordes Fonk r—
Queries | Genersl Ledger / Uity |
—— el

Key in the Group field: ‘NPN Parts’

¥+ Group Master File
Group: INF'N Parts _I Type: F

Categony: I _I Low Gross 22 I-

Queries | General Ledger # Utility

IJ LIEL: |< Maones

Then select 'NPN Parts' from the Category elipsis.
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or

e Group Master File

Group: INF'N Fartz _I

Categony: INPN Partz /J

Hueries | General Ledger / Utilty |

Set the 'type' to 'Stock’

y

Type: |Stock Fird Ct

o Grogs 3 I R eorder Pt

Then Click the Save icon
v Autosoft Dealership & Dismantling Software - Dema?2

File  General Ledger Accounts Parts  Dismantling
M4 = b bl | Q B GBI |y Ea@E

e Product Categor}s/rﬁ* Group Master File]

e Group Master File

e

Use the elipsis to Recall 'NPN Parts' back onto the screen.

[ B+ Group Master File iy
| Growgs | . Tywe: [A1 w]  FndCode: [
Categony | El Gross % | Rieosdes Port: |

Quesies | General Ledger / Utikty |

4

B Available Selectng

Quaty: [<Hones
Group - | Code | Cabegory
MOLINTS [Ex] EXHAUST SYSTEM [EX]
MOLMTS [FO] FIMAL DRMVE [FD)
MOUNTS [S5U) SUSPENSION & CHASSIS [SU]
MUFFLERE [EX] EXHALIST SYSTEM [EX]
MUFFLERS/FIP,, EXHALST SYSTEM [Ex]
MEEDLE & 5Ea&. .. FUEL & &IR SYSTEM [Fal
RIPPLES [GF] GEMERIC PARTS [GP]
HOZZLES [BT)] BODY & THRIM [BT]
HOZILES [FA| FUEL & AIR SYSTEM [FA)
HUTS [BE] BRAKE SYSTEM |BK]
\ns | seach. |
T96 records listed

Then Click the 'General Ledger/Utility' tab.
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¥+ Group Master File

Group: INF’N Partz

_I Type:

Eateggr_lrl: IN Pt Parts

Queres General Ledger & Ltilit

_! Low Gross %:

General Ledger Accounts
’V E Retail Transactions

And once again set the 'Sales' GL Account.

¥+ Group Master File

(e @]

Ginoup: INP‘N Parts

_[ Type: iﬁluck - I Find Code:

I:atgggry IN P Parts

| LowGross % 0.00  Reorder Point;

Queries General Ledger / Uliility

-~ General Ledger Account
Fatad Transactons

z

Sales GL Account:

EB?I?-!}B -PARTS-0 Sales - NPM Parts -

Cost GL Account

~ Trade Transachons

Click the save icon

Sales GL Account: [3?1 70-3- PARTS0 Sales - MPN Parts ;‘
Cost GL Account: f< More - wall wse default from sysbem file, > ll
Irwveritony GL Account: [< Mare - will e default from system e, > ;I

Fiur L bty I

v Autosoft Dealership & Dismantling Software - Demo2

File  General Ledger Accounts Parts  Dismantling

M4 4 = » M |Q B L'-?;Lfl % G2 @

¥+ Product Categor}s/ﬁ* Group Master File]

( ﬁ‘ Group Master File

The system is now setup and ready to hold a proper NPN part.
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Create the New Part Code
In the Autosoft Menu open the Stock Master File:

Parts>>> Stock>>> Stock Master File>>>

In the 'Item Code:' field enter the new Part Code 'NPN

'ﬁ‘ Stock Master File

Itemn Code: |NF'NIII1

Category:

=

Dezcription: I Group:
Deszcription 2: I Price Group: I
Brand: I Supplier: I
Siric wilki PML I “Word Search: I

Stock |F'rju:ing|| Branch Stu:u:kl Stock, thiu:unsl Cuem I F'ru:umu:ul Crozs Heferencesl K.tz I F'iu:turesl Product [v

Cost Prices

Stock Holding

O ptions
|V Type: IStDCk TI | |V

Then in the 'Description:* field enter the new descripti

(ty On Hand: I

p36
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I

on 'No Part Number"'.

B Stock Master File ===
lisen Code: | =l Cabagory: | [=|
Description: | (o | _l
Dezcriplion 2 | Prica Group: | [=|
Brort: | Supper. | sl
Syrc with PML l Woid Search |
Stogk | Pricing | Branch Stock | Stock Dptions | Query | Pioma | Cross Retesences | Kis | Pichwes | Product Infosmation | Oriine Shop Delsis |
Diptions: Stock Hokding Cost Frzes
Type: [Siock ] Oty On Hand: [ Aveeage Cout. [
Location: I Qty O Drcder: | Last Cost I
Leeation: I Oty Rehsned Ii Cuament Cost: Ii
Uri Oy: [Each =l Oty Reserved | Landed Cast. |
Buy Pack Oty [ 1 T ShppngCost |
SelPack Oty: [ 2 OyBackoder: [ Stock Oeder |
Sed 0y | 1 Stock Vahse: | 0.00 Diate Crestect [15/17/2017
Daposit Chaige: I £0.00
Last Price:
Franchiss | " 5
upwwdu
Duty Percort: | To |
weight: | | Creste |
o1’
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4

%+ Stock Master File |:
Ibem Code: 1HF‘NUI _J Categony: ] __J
| Description: |Ho Part Humber Group: | =]
Desciiption 2. ! Price Ginoup: ] J
Brand: ] Supplier: | ___I
Symc wihPML | Woed Search: |
Stock | Pricing | Branch Stock | Steck Dptions | Query | Prome | Cross Rleferences | Kits | Pichwes | Product Information | Oinline Shop Detai: |
~ Options 1 Stock Holding 1 ot Praces
Type: [Stock -l | Averaoe Cost
Then Set the 'Category’, 'Group’, and 'Price Group' as follows:
#+ Stock Master File =
' lteen Code: [NPHOT =] Cotegor [N Fans =
Description: Mo Past Humber Giroup: ||HPN Parts [
Description 2 | Price Group IF‘NDT DEFINED™ |
Brand: | Supglier =]
Syncwith ML Word Search |
=T g (o = o s o A= = =1 { [ =z = == e e = —
Make sure you use the elipsis to select these hames (note you may have a price group called
NONE this is ok)
Set your Supplier to either **Not Defined** or sundry.
s Stock Master File
Ikean Code: |NPNO1 = Category: [NPN Parts =l
Description: [No Past Number Group: [MPM Pasts ||
Desciiption 2. | Price Group: [“MOT DEFINED™ =
Brand | Suppher: [“NOT DEFINED™ =
Sync with PL _ | Word Search: |
Stagk | Piicing | Branch Stock | Stock Options | Guery | Promo | Cross References | Kits | Pictues | Product Information | Ondine Shop Detais |
Select the 'Stock Options' tab
e Stock Master File (=

ltem Code: [NPNOI

= Categoly. |[MPM Pasts

Description: [No Pait Numbes

Giroup: |HF|‘-| Pauts

Descrption 2 |

Price Gioup: |“NOT DEFINED™

Brand: |
Sync with PML |
Stock | Pricing | Branch Stock  Stock pions

~Receder Ophiors

Then Most important of all!

‘Weeks Cover: Sell Categon: | 'I
e

Suppher: [“NOT DEFINED™

([

d Search |

~ Stock Updates

Update Type: |

p37
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Tick the ‘Don't Update Qty' check box!

i

%+ Stock Master File

lsem Code: [NPHI

=] Categony: [NPH Parts

Description: [Mo Part Nusmbes

Growup: [NPN Parts

Descrption 2 |

Fiice Group: [“NOT DEFINED™

Brand |

Sync vath PHL |

[ | 0 |

Suppber. [“NOT DEFINED™
Woed Search |

Stogk | Piicing | Branch Stock  Siock Diptions: | Guery | Progo | Cross Refscences | Kie | Pictuwes | Product infomation | Onkine Shop Detai: |

FReoider Options Stock Updates
‘Wesks Cover. Sell Categony: - Updste Type: | -]
[E - e S
B > Backondar Manlenancs Fun
Ll [~ Dont Rsoider
Do Lasbed Options
™ Buln [ Inactwe Pt e this Stock llem [
™ Dimantle [2nd Hand) | [~ Gt Fres Tocmatt N | =
L e o e Diyene Prinker._. | DYMD L 450 Turbo
T Reconditioned [~ Dont Expoet o 'Web
Select Fiscords bo W)
I™ Don't Prink a Label [ Track SeislNo hoth b

* ANStock © Shock lbems  Prcing " Consumables

I ‘when Saving, dont alzo Clear

=@ rE])

Click the Save Icon
i+ Autosoft Dealership & Dismantling Software - Demo2

File  General Ledger Accounts Parts  Dismantling  Worksh

He=>naRBAGd sumixis

W Product Category rﬁ* Group Master Fil” %* Stock Master File
Ir—
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Sell as Usual
Using your new NPNO1 code when selling is exactly the same.

Just add it to your invoice and use it any time you want to sell a miscellaneous part.

B Invoice View e =]
Account Mame: |Cath Sale | nwoice Type: [Invoice =] Coedit Petioct [Cunert 'I
Suburt: | | [ Sales Persor [P1 i)

Cazh Ref: IHE‘S Date: 157707200101 I:Iu:lnﬂl:l

tems | Irvoice Mgtes | Stock Detal: | Deiyery | Options | Quedes | Branches | Dismanting | Fictues | Pats Ponal |

3 Desc | Oty ordesed | Suppled| BackOides] RRP[  Urit| Deposh| Amount| GSTIncl] =
NPHOT o Pt Number 100 100 000 $33000 $30000  $000  $300.00  $330.00
0 | soool sooof sooof o ]

]

Send bnvoice via:
soH: 0 [ o0 [ oox | ltem Sequence | & Pirter © Emal © Fuo |
Becallnvoice | Abor Ivvoice | Copylrvorce | Save invaice | SubTotat [ $300.00 GS.T: 0.0
Preview | PrtPickSio | Pantlabel | Coedtienns | Panon | Freight | $0.00 Rounding $0.00
Pl Lookup | vemsenfn | BackOrdes | Lostsale | Discourt Vakue: | $000 irveice Tolat $330.00
Discount Fieason: |
Finsige
If you want to change the Description just type over it.
% Invoice View ==
Account Name: [Cash Sale | Invoice Type: [Ivcice =] CrectPesiodt [Cument <]
Suturs | =il SelesPercre [P =

Cash Ried: IISZS Drabe: I15.:"‘|'l!2ﬂ'|1 I Oirhes 1 I

Items | lmvoice Mgtes | Stock Detads | Delyery | Options | Queries | Branches | Dismanting | Pictuses | Pasts Portal|
Dty oedered | Suppled | Back Dirdes | RRP|  Uni| Deposk| Amount| GSTInd]| -
1.00 1.00 0.00 $33000 $30000 4000  $30000  $330.00

NFHOT

Process as normal.
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New Creditor Invoice Entry
When buying an NPN part things are a little different.
The first thing that you need to do is note that a part is for an NPN Item. Get the workshop

manager, or whom ever has raised the Customer invoice to note on the creditor Invoices
which parts were sold as NPN.

.HE!!E “TAE ISVOICE-
& ORISR OF EXPTOE PTY | WD = z
AR P B STOME: BAF KTDRAS 90N TELEPHOME: 259 5551122
ACORERE 131 RSO BIAL ELDRA TAEY FAK Mo o8 1550644
e e - L ——— — e
["DELzvER TO. ARH . r e
| 3 il B e » AdEng
5 T Bty +
| T
| B PELBASE b [ 10009
| y LT R
- LAk Ty x| @ T PRiCE :
L R O BECL GET SRR SOEMD RIS Tl (35T B TOTAL G5 {1y
| ELIIERE SWITCH = THEHMO TAN Jn'lllj_";ﬁ'lr WELEE | EAO
|
¥ s B 3
- |
L Sl L
|
L = = —_—
[ [as 2.1 [
|.'“"-‘ |

This can be simply written on with a pen.

Whenever you see NPN noted on a part on an invoice it should be entered as such.
Open the Creditors Invoice Entry:

ACCOUNT=>>> CREDITORS>>> CREDITOR INVOICE ENTRY>>>

Enter the Creditor Invoice details, then click the General Ledger Tab.
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F .

% CreditorInvoice e @ ][®=]

Suppher: |Fepco =] Relerence: [335547 .| Reference Date: [15/11/2011
Code: [REPTO ] Invoice Status: [Open =] Invoicedmount: [ $10000
| 2 | | Type [Imvoice v]  DatePosted [I5MI20M

Pats | General Item Details | Motes | Query | Options |

Last Cost: | SOH: |0 List Pricec |_ Lipdate Stock Price |
Prirs: I Options I Copy Irvoice ] Rounding: $0.00 E_S.T.:I $0.00

Stock/PuchOrder | Abor |  AddSublet | Process Freight $0.00 Totat $0.00

CosttoVehicke | Savelnvoice | Import Cosing | Difference: [ $100.00

Then select the General Ledger account 4717 - The new 'C.0O.S. - Parts NPN' GL Account we
created earlier.

¥ Creditor Invoice Elmilr CRE-3 l_l_?] '
| Suppher [Fepeo El Aelerce: 15547 ] Fiebaserce Dute: [15711/2011
Code: |REFCD - Terepice Sshux [Open =| v Amcurt: $100.00
[ | L - Dt Poatedt [15/11/2011 ]

Pats il Lodoer | lbem Dntads | Hoters | Gueey | Diptions |

0 8 0
] =l e o g.SERVD 0 05, - Shegs Servien Saste Coat O S afes ]
Fisrchae | =] o o 4 0 .05, - Intemal Labour Maradscha Coat (0 Sales 4
8230 o 3.PARTS O Irmoity Addpucsisbrd Cal OF S s
: ) : 430 o 3-PARTS 0 Loyaky Program Claima2 Coat 0F Saes
Pt | Oobow | Copyimece | w0 0 7-20Mm
oo || deee | Astsae | 5010 o T.ADMM O
CottioVehicle | Savelmemce | lpent Costng | oo [EETIEDT

= - l E _.Il B#M'Fl Lot Gale | | 1B recordh listed

Select 4717 and tab across and enter the Cost of the NPN Part.
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v Creditor Invoice [EI = [:Eﬂ
| Suppler |Repco =] Reference: [335547 | Reference Date: [15/11/2011
Code: |REPCD =) Invaice Status: [Jpen <] Invoice Amouni: $100.00

| [ | Type [Invoice ~]  DaePosted [151/2011 ]

Pats  General Ledger | jtem Detais | Notes | Query | Options |

Account > | Desc »> I Remarks
4717 C.0.5. - Pats NPH

Bpphcab 1]

Departrisnt: Sublet Sell Prce: Dt Mumber: [0
| = [
i"!::':;" -.| A

Fianchise | = | [~ Fotce Gst
Prink | optns | Copylnvoice | Rlounding: | $0.00 65T $3.09
Stock/Puch Oider | #bot | Addsublet | Process Freight: [ $0.00 Tk [ $100.00
CosttoVehicle | Savelnwoice | Impot Costing | Difference: $0.00

This is how you must enter the purchase of all NPN parts.

If you have an invoice with NPN parts and NON NPN parts you can click the 'Parts’' tab and key
those parts in as normal.

-

e Creditor Invoice =1\ W= =i
Suppher: IHEDCﬂ' _I Reference; (335547 Reference Date: |1511/2011

Code: [REPCO E Invoice Status: |Dpen <] Invoice Amount $100.00

| - | | Type [Imvoice v|  DatePosed 15201 ]

Pt General Ledger | Item Detais | Notes | Quesy | Options |

Last Cost: | SOH: [0 List Price: | Ipdate Stock Prices |

Pk | Gptons | _Copyinwoice | Rounding: $0.00 6.5.7: | $967
Stock/PuchOrder | Abot |  AddSublet | Fioces Freight $0.00 Tetal $106.38
CostioVehicle | Savelnvoice | Impot Costing | Difference: ($5.38)

The Creditor Invoice Screen will handle both types of purchases.
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