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Autosoft User System

How to split up payment of an invoice to multiple payees

Purpose

The purpose of this document is to establish a system for multiple debtors to pay a
single workshop transaction

This system has been established for a specific business, however the process is relevant for any business that
have multiple payees for a single invoice.

First step is to create a General Ledger account that will act as the expense/holding account for the workshop
jobs that you perform.
General Ledger > General Ledger Accounts

Until the separate invoices are paid by the responsible parties for the work that you do, the money will be held
in this particular GL account. Below is an example of an account setup that would suffice, and with this type of
setup the account would also appear on your Balance sheet report.

‘ﬁ‘ General Ledger Account Maintenance

Account Sub Account Department Franchize  Description
2025 (3| [0 4-WSHD () [%£) |Wcukshup Clearing €3

Details | Query | Edit Contral Mumber | Budget!

Type: &

GL Graug: |18 ()] [CLEARING ACCOUNTS Q

BST Type: [NONGST 18

P L Group: [N4&

Control Type: [Mone 1#)

10: 2387 [ Inactive

Once you have your GL account, you need to create a specific Workshop Sale Type for the jobs.
Workshop > Workshop Sale Types

The easiest way to do this is to find the Sale Type called ‘Internal’ or one similar that is set as your internal
sale-type. By default the database should have one already setup. Go to the options tab once it has been
selected and hit the Copy Sale Type button (below, left picture). This will copy over all the
Labour/Parts/Warranty/Sublets GL account allocations from your internal sale type so you don’t have to re-
select them (below, right picture). The only things you will need to change are the Description as per below-
right, and change the Expense account to your GL account you created before. This will allocate the workshop
jobs into the holding account whenever that sale-type is used.
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-ﬁu Workshop Sale Types O 0 E

D escription: |15'|ntema\ [ Type: |Intemal i+

Houily Rate: 35.00
General Ladgel i Upllonsi I
——

Paits Price Copy Sale Typs
Paits Price: | Mormal Sell Price [Price 1 |4

Parts Markup Percent:

Sale Type Options

Franchise Code: I:I
Report Code; l:l
b aximum Parts Warranty Claim:
% Discount on Fixed Price Jobs:
e Workshop Sale Types edaMne
D escriptiot: |Intemal Conversions % Type: [Internal &
Hourly Rate: 35.00
[Gﬁﬁﬁf'ﬁ}hﬁdgﬁi"l Options
-Labaur
Sales GL Account: [3820-0-4 -WSHOP-0 Sales - Service Labour |¢!
Cozt GL Account: [4820-0-4 -WSHOP-0C.0.5. - Service Labour | t!
Wtk in Progress GL Account: ['I 360-0-0-0Wark In Progress (Labour) | ¢J
-Parts
Sales GL Account: [3?1 0-0-4 - WwWSHOP-0 Sales - Service Parts ¢J
Cozt GL Account: [4?1 0-0-4 -WwWSHOP-0C.O.5. - Service Parts | ¢J
-Consumables

Sales GL Account: [3830-0-4 -WSHOP-0 Sales - Service Other |-¢J

Cost GL Account; [4830-0-4 -WSHOP-0C.O.S. - Service Other | :i

Sublets

Sales GL Account; [3830-0-4 -WSHOP-0 Sales - Service Other | :]
Cost GL Account; [4830-0-4 -WSHOP-0C.0.5. - Service Other |-$J

L E #penze Account [Internal / '/ arranty]: | ﬂ

We can now look at doing a workshop invoice:

Select the Vehicle Rego/ID and change the Billing account to your internal account by clicking the Change Bill-
To (you set your internal workshop account up in the system file Utilities > System set-up > System File >

Vehicles Tab) — diagram below this is part A

Do the rest of the workshop header info like Date/advisor/drop off time as per normal. Enter in your parts and
labour entries as per normal, but change the Sale type to your newly created internal sale-type — diagram

below part B

Check at the bottom of the invoice that this is going to the Internal total not the Invoice total — diagram below
part C
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ﬁ‘ Invoice/Repair Order O (&) 6

(Add Mew \u"ehic:le) "L Histary ) Type: m

Flego: [AYY73 ()

Advizor: p
Billing Cade: |5DDD (| Name: |Autosoft Dealership Build 1 e Irvaice Status: |Open 7 LastInvoice: 50039
(Select by Qustomer}l (Ehange Bill To} Account Date Pasted: | 1741242010 et
: ate:

A Rief Drop Off Time: Fick Up:
Job #: Order Mumber: l:l

[ldﬂb@ # Parts ‘{_2 Motes | 3 Stock [ 4 Analysiz [ 5Vehicle [ EHdurs [ I Hueries [ Dizmantling [ DOptions [ I\dessaging_I Fictures | Parts Partal|

Item »> Desc Sale Type »» Mech Hrs | Oty Uit Price | Amount Allocated | &
REFIT Refurbishment and refiting Intemal Conversions 0.o0 4.00 $200.00 $200.00 " r
GO 02008 Engine & Tune [Carb] Internal Corversions B 0.00 300 $35.00 $108.00 [}
0132801110 I ator Interal Conversions 0.00 1.00 $35.00 $35.00 |}

o s

[

bl - : ) s
s % ight: 0.00
S0H: [0 | [ o] [ ooox o e via _ Frsight
Status: [2 work In Progress |¢! ) Printer @ Email () Fax = Total G.S.T.:

Irvvoice Taotal:
Mech Hours:

'i. Pay Mow ) Alternates R (F'rint Job Eard) (Sage Invoice) (F'rint & Elose} ( 3
: s = = 2 Finalize
(_ Preview ) ( Abort Invoice ) (Recall Invoice) | Job Centre ) Unlock

Once this is done finalise your invoice. It is now ready to be billed to the separate parties paying for the
separate components of the invoice.

Firstly, check your General Ledger account, and you will see an entry there corresponding to the workshop
invoice that you have just done as per below. Take note of the Control Number column — you will be using that
control number when creating your subsequent invoices. In the case below, the control number is 19948.

ﬁ‘ General Ledger Account Maintenance O (@] 6
Account Sub Account Department Franchize  Description
HE O] [0 | [4-wsHo | ()] [watkshap Cleating Q

IPletails t Query j Edit Control Number | Budget]
Queny: [1 GL Tranzaction Histary | ¢] t.:Y-J (G_iJ QJ tﬁ) @

T

Ereterret O enTIeT o ErETTTeTT e Bt

I 1 17122000 50040 19345 ‘Workshop Invoice  Workshop Invoice 50040 Autosoft Dealership  $1,000.00 $0.00

T 17200 a0 T322 TWOIkshop Thvoice W orkshop Trvoice a00ag FEitosol Dealership . 3140.00 000

1 17Az/2m0 2 1317 General Credit Customer, Test br $140.00 $0.00

1 17A2/2010 13 50038 General Invoice refit watk, Drarby, Terance $0.00 $140.00

1 17A22mo 1 a003a8 General Invoice Customner, Test Mr F0.00 $140.00

T $1.280.00 $280.00

To break this up the easiest way will be to do a General Invoice.
General Ledger > General Invoice.

First Invoice is for the ‘Refit’ entry from the workshop invoice we created above. Note the GL Account eing
used is the account we created that now has the workshop invoice amount ascribed to it. The control number
(far right column) is the 19948 we saw in the GL Account query.
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e General Invoicing 008
Customer. |Blagas, Bily {_)| | Date Posted: [1771272010 () S alesperson:
Code: |5027 %) Invaice Status: |Dpen [ Ref:
| I | \ Type
W Motes | Query | Options|
i Dezcription Stock #>>  Cost type Gst bype Bran Contral...
MNON GST 19342

Gl
‘Warkshop

ek

Payment for R efit

2025

55533 Other
[

-Send lrvoice via:

. - -
Department: | ‘:}
Franchise | ‘:}
Becal Invoice
Process

[ Inel 'Paid So Far' on Reprint

General Invoice 2 is for the second line entry on our workshop invoice.

[

@ Printer () Email () Fax

E Use Aounding

Rounding:

General Invoicing eMNe

Date Posted: [17/12/2010 [=]

Salespersan;

Customer: |Kevin Clatke Py Ld

Ret:

=)
‘N--.r|

Irwvoice Status: |Closed A,

| I

Fogew Mates | Query | Optians|
Account GL Description »> Diescription Amaunt Stock # »> | Cost type Gist bype Branc... = Control... &
Engine & Tune 0 "
v
A - : ] el
- - Send Invoice via:
Department |Workshop (:\
| J| @ Printer () Email ) Fax
Franchice |Nn Franchise (_D| # Lss Rounding
( Reprint ) & Recall nvoice |
Rounding: $0.00 G.5.T.: $0.00
Process
- Freight: $0.00 Total $108.00

Abort

Save lnvoice

[ Inel 'Paid So Far' on Reprint

General Invoice 3 is for the final line of the workshop invoice.

| B

‘General Inveicing
Date Posted: [17A2/20010 () Salesperson:

Custarner: |F\eet Australia Pty Ltd

4
Invaice Status: |Dpen v Ref:

|

il Notes | Query | Options|
Account GL Description >» Description Amount Stock #3>  Costhype Gt lype Branc. Contral... &
2025 ‘Workshop Clearing Mator payment for A 734 $95.00 93993 Dther MON GST 019948
(] ] I = I
A
<« E : ] el
-Send Irnvoice via:
Department: ‘:.\
| = @ Printer O Emall O Fax
” —
Franchise | L) E Use Rounding
HRecall Invoice
Process
- Freight: Totak

[1Incl 'Paid So Far' on Reprint
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So now all our invoices have been drawn up, and back in our GL account query for the account we created at
the start of this example, the breakup of that job is allocated and the GL account is in balance. All these are
linked directly via this Control number, so make sure the control numbers for these transactions all match (ie
19948 in the example below). If the control number for any of the transactions is incorrect, don’t worry as you
can edit it in the Edit Control Numbers tab.

'ﬁo General Ledger Account Maintenance O 0 6

Account Sub Account Department Franchize  Description
[z2025 ()] [0 | [4-wsHD [ ()] [workshap Clearing (5]

Details Quens | Edit Control Mumber | Budget:

Query: [1 GL Tranzaction History |¢J (?) Q} QJ (E)Q

B

P

Type Description Account Debit

R

1 General Ir 3 Motor payment f Flex ia Pty $0.00

1 17A2/200 15 19348 General Invoice Engine & Tune [Carb] Payment Kevin Clarke Pry Ltd $0.00

T 17A2200 14 19348 General Invoice Payment for Refit Bloggs. Billy $0.00 $800.00
1 17A2/2010 50040 19348 Workshop Invoice  Workshop Invoice 50040 Autosoft Dealership  $1.000.00 $0.00
T 17252010 BO033 1322 Workshop Invoice Workshop [nvoice 50033 Autosoft Dealership— $140.00 $0.00
1 17222010 13 1322 General Invaoice refit wotl, Darby, Terance $0.00 $140.00
1 1razamo 2 1317 General Credit Customer, Test Mr $140.00 $0.00
1 1rAz2mo 11 1317 General Invoice Customer, Test Mr §0.00 £140.00

T | $1.28000 $1,280.00)

If the debits and credits match for that account, the outstanding payments have all been fulfilled and there are
now balances on each of the Debtor accounts representing the total amount of the invoice when added.



